
Once completed, this document contains personal information and must be treated accordingly
Application Form: Clerk of the Merseyside Lieutenancy
Applications must be submitted:
· only using this Application Form, submitted as a Microsoft Word document, and with any necessary supplementary attachments (please add rows to tables if this is helpful).
· by the deadline of Friday 18th December at 12.00 (midday) - applications submitted after the closing date will not be considered.
· By online submission using this form (click to open). 

Please note: The Merseyside Lieutenancy will only process your personal data where it has a lawful basis for such processing.  If your application is unsuccessful, we will hold the data for six months and then destroy it.

	Section 1: Personal Details

	Title
	

	Surname
	

	Forename(s)
	

	Address (inc. postcode)
	

	Telephone
	

	Email
	

	Do you need a work permit to work in the UK?
	

	Do you, or will you, hold a full UK driving license?
	

	Do you, or will you, have access to a vehicle you would be happy to use in support of your work, with expenses reimbursed?
	



	Section 2: Education and Training
If successful, we will ask you to provide evidence.

	Qualifications

	Qualification
	Level 
	Date Achieved

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Professional Development and Training

	Activity
	Duration
	Date 

	
	
	

	
	
	

	
	
	

	
	
	

	Professional Body Membership

	Body
	Level of Membership
	Join Date

	
	
	

	
	
	



	Section 3: Employment History

	Current or Most Recent Employer

	Name of Employer
	

	Address (inc. postcode)
	

	Job Title
	

	Salary
	

	Length of time with employer
	

	Reasons for leaving
	

	Duties
	

	Notice Period
	

	Previous Employers

	Please provide details of all your previous employment, accounting for any gaps. You should use a separate box for each position held, starting with the most recent and work back

	Employer
	Role
	Duties
	From
	To

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	






	Section 4: Personal Statement

	Please use this section to explain why you are applying for the job.  Focus on how your skills, experience, training and personal qualities match the requirements of the role description and person specification. 

	


 
	Section 5: Specific Needs or Requirements

	If you have any specific needs or requirements, please give details of any arrangements or adjustments you would require attending an interview, or to take up the appointment, if successful.

	



	Section 6: Criminal Convictions

	This post is exempt from certain provisions of the Rehabilitation of Offenders Act 1974. So that we can perform or exercise our obligations, you are required to disclose all and any cautions or convictions, whether spent or unspent, unless it is either a “protected caution” or a “protected conviction” under the terms of the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975. All information provided about criminal cautions, convictions and offences will be kept in the strictest confidence and only used for the purpose of assessing your suitability for the post you have applied for.

	Do you have any unspent conditional cautions or unspent convictions under the Rehabilitation of Offenders Act 1974? If you have no such cautions or convictions, please specify “No”.
	[bookmark: Check1]Yes |_|

[bookmark: Check2]No |_|

	If you have said ‘Yes’ above, please detail offence(s) including date(s) and sentence(s):


	Do you have any spent adult cautions (simple or conditional) or spent convictions that are not protected cautions or convictions under the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975? If you have no such cautions or convictions, please specify “No”.
	Yes |_|

No |_|

	If you have said ‘Yes’ above, please detail offence(s) including date(s) and sentence(s). 


	Have you ever been subject to disciplinary proceedings during your previous employment?
If you have answered ‘Yes’ please give details.




	Section 7: Referees

	Please give the names and contact details of two people who we can ask to give you a reference. We may ask them before an employment offer is made. We will not ask your current employer until we get your permission.

	Name: 
	Name: 

	Job title:   
	Job title: 

	Organisation:  
	Organisation:  

	
Address:

	
Address:


	Telephone: 
	Telephone:

	Email: 
	Email:



	Section 8: Declaration

	I confirm that to the best of my knowledge the information I have provided on this form is correct and I accept that providing deliberately false information could result in my dismissal.

	Name:

	Date:





Completed applications can only be submitted by uploading via this online form:

Online Submission Form

Click to open, or manually use this address in your browser to open the submission form:

https://forms.merseysidelieutenancy.org.uk/merseysidelieutenancy/form/ClerkoftheMerseysideLieutenancyApplication/formperma/IBf2qbjxAulZhRKmrYlbpZ__crVY2ob4tDAWXEmE-Nw


Merseyside Lieutenancy
Exchange Station, Tithebarn Street, Liverpool. L2 2QP
0151 363 9536 • office@merseysidelieutenancy.uk
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